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Guidelines for Online Examination       

             

1. Students need to login at least 15 minutes before the start of examination 

2. The duration of examination will be 3 hours and additional 2 hours for downloading and 

uploading. 

3. Students will download the question paper from the university examination portal. 

4. Student will write the answer on A-4 size paper in his/her own handwriting. 

5. Student will write following on first page of answer sheet answer sheet: 

Class:……………………………    Semester………………………. 

Students Roll No………………..    Enrollment No………………… 

Subject:…………………………    Subject Code:…………………. 

Date of Examination………………………   Signature of Student……………. 

----------------------------------------------------------------------------------------------------------------- 

 

6. Student must write his/her roll number before starting any answer. 

7. Student will write page number and his/her signature at bottom of the each page of 

answer sheet 

8. It is compulsory that every student must start answering form first page of the answer 

sheet. 

9. After writing answers, students will scan their written pages of the question wise as one 

file and upload the (pdf. format) same after the completion of examination. 

10. After scanning convert the file into pdf format. (Please ensure that the maximum size of 

the file should not exceed by 15mb.) 

11. To upload the answer sheet, students will log on in to examination portal and select the 

upload button/ icon.  

12. After that select pdf. copy of scanned file from gallery and click on upload button. 

13. After uploading the answer sheets successfully, student can log out from the 

examination portal. 

 

 

(Controller of Examination) 

      AKS University,Satna 
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